Purchasing and Procurement Procedure

MINIMUM NO. QUOTES PROCESS — $0 - $5,000 (ex GST)

PURCHASE REQUIRED

$0 - $5,000 ex GST

PLAN

.

Conduct market research to
identify potential suppliers
Declare any Conflict of Interest

Develop Specification

DEVELOP

Seek Quote
(minimum of 1 Quote) | ________._.

PF002 Record of Purchase
(Optional)

Ensure value for money
(minimum of 1 evaluator)

EVALUATE

y

Place Order

FINALISE

|

Receive / Receipt goods or service
Make Payment

CONTRACT MANAGE

Uncontrolled copy. Refer to the Department of Education Policy and Procedure Register at https:/ppr.ged.qld.gov.au/pp/purchasing-and-procurement-procedure to
ensure you have the most current version of this document.



https://intranet.qed.qld.gov.au/Services/Procurement_Purchasing/Purchasingandprocurementinstructions/specificationwriting
https://intranet.qed.qld.gov.au/Services/Procurement_Purchasing/Purchasingandprocurementinstructions/specificationwriting
https://intranet.qed.qld.gov.au/Services/Procurement_Purchasing/Purchasingandprocurementinstructions/conflictofinterest
https://intranet.qed.qld.gov.au/Services/Procurement_Purchasing/Purchasingandprocurementinstructions/conflictofinterest
https://intranet.qed.qld.gov.au/Services/Procurement_Purchasing/forms
https://intranet.qed.qld.gov.au/Services/Procurement_Purchasing/forms
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