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Same day student absence notification
· example of the process for a small school
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This is just an example of how the process may work in a small school.  Schools may choose other ways to mark rolls and/or notify 

parents which could also meet the intent of same day student absence notification.

Hard copy class rolls are 

marked  and provided to 

Administration

Develop a list of students 

who are absent without a 

reason

Cross check this 

against all known 

student absence 

information

Notification to 

parents e.g. phone 

call to mobile / 

landline

Receives message 

and responds

The parent response is 

recorded 

The current attendance and 

absence information is 

uploaded to OneSchool
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